IECORDING AND SENDING
reating a new voice message

P From the mam menn n
P Recond message
P When limshed |

P Enter destination mailbox nimber
» Speaily delvery options (see elow)

P Semal Iw]
TIPS:
= T erase and revecord |l
= Af pous don’t know the smaillbox mmiber,

l. to spell st marme &) 7279

‘pecifying delivery options

P'rivate 1 i ]
Urgent 1]
Message conflirmation 13
Future delivery |4

ISTENING AND RESPONDING
'eviewing voice messages
Frovm the mam menn

Review nunheard von e messapes n—l 1]

TIPS:

* Use playbwck controls

« Sk 1t nead messagre |w]

o Skip ro saved mesages [w]=]m|
teplying to a message

b Atend ol message |l|

P Record lr|‘|\f

B When fini<hied | ]

b Send | ]
leplying by calling the sender

P Atend of message |8l-|8)

. Srill‘r" lll .II\ \l!'l'll“'r I\ I\‘hllnl' l'“IIIIhfr

TIP:

* You cannmot veply to messages from outside callers.
ending a copy

P At end ol message |8]

. Rfl!llll ll'llf!h(il" ITE

» When finished |w)

P Enter mailbox number

P Send [w]
ending a copy without other introductions

B At enid ol messape [8]-[8]

B Recond introduction

P When linishied ]

¥ Foter ol mmibes

P Send %]

RECEIVING FAX HES;‘AGES
Printing a fax sent to your mailbox

» From the main menu m-3
» PPrimt |21
¥ hoose destination:
Primary Ini
Alternate |2
Current |31
Setting or changing

your primary fax destination

? From the main menu n-2-3-1
Telling the system to print or
destination as soon as it Is received

B From the main menu 0-2-131- 2]
LOCATING MESSAGES

message you have sent

P From the main menu -
Locating message you have received

P From the main menu -3

b Choose source:

From specific subscriber (1]
From outside callers 2]

SETTING MESSAGE NOTIFICATION

Controlling when your telephone
message-walting indicator is activated
¥ From the main menu -lil
P Choose one:
Indicator on 13)
Indicator off |4]

Controlling when the system outcalls to you
with notification that you have messages

» From the main menu n-lil
¥ Choose one:
Do call [
Da not call |2]
Setting up your outcall notification schedule
b From the main menu -4
» Choose schedule:
Ist schedule (1]
2nd schedule (2]
Temporary schedule (3]
TIPS:
* When you enter the l‘l"fp’lm rnumber, include area code
if different from that of your system.

A temporary schedule averrides the other two schedules.

PERSONALIZING YOUR MAILBOX
Changing your passwords—do it frequently

P Froom the mian meni [ o LG DO T ]

B 1 heose prassawond e
Penasnial i
Uastine )
Casd | 1
Catnest ) 'l

Recording personal greeting
P 1 rom the maim menu £1-i-h-2f

Recording extended absence greeting
P From the mam menu -3
Changing detail level of system prompts
¥ From the mam menu £1-121-111-13]
¥ Choose prompt level:

Standard (new users) 1l

Extended (experienced users) 2]

Rapid (expert users) (3]
Using group distribution lists—

up to 15 mallbox numbers per list
P From the main menu
¥ Choose action:

a-2-[11-12]

Create [1]
Eddit 121
Delete 13]
Hear list names 14]

GENERAL TIPS

Press the wrong key!
* Cancel or back up [#]
Need help!
* Not sure which key to press lo]
+ Talk 1o attendant [ol-lo]

Go back to the main menul
* Repeat [#] until you hear prompis for
reviewing and sending messages
Other tips and shortcuts
+ Bypass system greeting |w]
* If prompted to press a key twice,
be sure 10 do it closely together
Need to know about custom features!
* Refer to the User Reference Manual for:
Accessing applications
Reviewing and sending bulletin
broadcast messages
Recording a meeting
Sending messages to large groups of peaple
Sharing, a telephone
AMIS networking

@Tel :

Octel Communications Corporation
1001 Murphy Ranch Road
Milpitas, CA, USA 95035-7912
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ARIA AT-A-GLANCE

| + Call the system
+ Listen to the
introductory prompt |
| +Press = |

+ Enter your mailbox |
| AumMber %ﬁl
+ Enter your password

———

| = o . To choose an alternate
‘ REVIEW MESSAGES : e When reviewirty

vOICE MEBaE,

Unheard voice opY; : ; inats . . 4 playueck
. (se Lagend)
Review ] FAX OPTIONS * Waitfor

* Unprompted
|
| Messages i confrmation tion
L]
[ L

=Unprompred
' Hcorrect eption If
you do not
have the
fax feature

* H not correct,
then re-enter fax
destination number

OPTIONS
" destination -
To send a voice message: : Eu":;“ CONFIRMATION
n of metworkin ) OPTIONS
Press Hwo ;
Send speil name o
Messages
LOCATE
| B B Messages sent I]_
| Locate - SOUACE
| Messages | Messages received  (I1 Sl hacriber L pmme
i
!
j PERSONAL OPTIONS Aun&gﬁamnvz GENERAL OPTIONS PASSWORDS
| ' Personal m
n 5 Home (Mailbox 13) (3]
= Guest | (Mailbox 91) 3]
Personal FAX OPTIONS Guest I (Mailbox 92) [T, GROUP LISTS
Options ! Sy Secretary 3

PROMPT LEVELS

2
:
SISIE

|

! n NOTIFICATION

- o SCHEDULE
Applications

Notrfication schedule 7 POWER KEYS

MAILBOX These controls are
FORWARDING oiwayr available: Use these controls while

< iiftening to messoges

ome controls a ailable

Mailbox forwarding | E}m?“ﬂ m Help while "'""“:"l"""::lclﬂ
SECURITY ;"“‘:I“’"" NOTE: Depending on
OPTIONS anc ing the woy your ryem

desanavon Bt S fowvty
may not be evoilable

ES 10 you and you will not
off

| Exit
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